MyHuuunatsHoe 610IKeTHOE I0MKOTbHOE obpasoBaTenbHOE YUpeKIeHHE
LlenTp passuTns peGenka — Jetckuii can Nol | «[ToacHeskH K
FOPOJICKOro OKpyra «ropoa SIkytck»

[Tpukas

ot 15.02.2019 rona

No 01-30/05-04

«06 apxuse MBJIOY LIPP-/1/c No 11 «IToacHeRHHK»

I YTBepaute «Ilonoxenue o6 apxuBe MBJIOY IIPP-/I/c Ne 11 «IToacHekHHK .
Ocnosanue: ITpukas ®epepanbioro arentersa Nod2 ot 11.04.2018r.

2. Hasnaunts oTpeTcTBEHHOr0 3a Beslenne Apxuea MBJIOY [IPP-I/c Ne 11
«[loJCHEXKHUK» M BBHINOMHEHHE BO3IIOKEHHBIX HA apxXuB 3agady M (QYHKIHI
aenonpoussoautess Caruny H.B.

3apeayrowas LIPP-I1/c Nel 1: T.I1. Tkauyk




MynuuunansHoe Bromkernoe JlomkonpHoe O6pasoparenbroe Vupesknenue
Lentp PazsuTtis Pebenka
Hercxwii can Nel1 "TToacuexuux"

YTBEPXJIATFO
33B€,‘_’.[}-"[0£__[ as MBJIOY I1PP

INOJIOKEHUE
Ob APXUBE MBJIOY LIPP /I/c Nol1 "MoacHexuuk"

1. Obmue noaokenus

1.1.Tunosoe Ilonoxenue 06 apxuse MBJIOY LIPP JI/c Nel1 "TToscHexuuk" paspadoTaHo B
MBJIOY LIPP [I/c Nell "TloacHeKHHK" B COOTBETCTBHIH C DeiepaibHBIM 3aKkoHOM «O0
apXHBHOM 1ei1e B Poccuiickoii ®eneparmmn» ot 22 oktsiOpa 2004 roma Ne 125-®3. ¢
npuMepHbIM - [lonokennem 06 apxuse OpraHH3alHu,.  yTBEpKIEHHBIM [IpHkazom
DeiepabHOrO apXUBHOIO areHTeTBa ot 11 anpesa 2018 roma Ne 42.

1.2.Apxus MBJIOY LIPP Jl/c Nell "Tloachesxunk" (nanee ApxuB Yupexk/aeHus) co3uaercs
B HEBIX XpaHCHHA, KOMILIEKTOBAHMS, yYeTa M MCIIOJb30BAHHS JOKYMEHTOB BPEMEHHbIX
(cBbrme 10 71€T) CPOKOB XpaHEHHS. B TOM UHCIE M0 JHYHOMY cocTaBy, 00pa3oBaBIIUXCS B
AearenpHoctd MBJIOY  LIPP JI/c Nell "MonacHexHuk" (1anee VYupexieHue) 5|
3aKOHUYCHHEIX [E0NPOH3BO/ICTBOM TOKYMEHTOB NPAKTHYECKOTO HA3HAYCHHS. UX orbopa u
TIONTOTOBKH K [I€pE/Iaye Ha XpaHEeHHE B APXUB YUpesK 1eHuS.

1.3.B cBoeit pabore Apxus Yupeskaenns pyKoBOICTBYeTCS DesiepanbHbIM 3aKOHOM OT
22.10.2004 r. Ne 125-®3 "06 ApXMBHOM zenie B Poccuiickoit ®enepatwmn” (Cobpanme
3aKkoHONateNbeTBa Poccuiickoit depepammn, 2004, N 43, c1.4169: 2006, N 50. c1.5280;
2007, N 49, ¢1.6079; 2008, N 20, ¢1.2253: 2010. N 19. c1.2291, N 31, ¢1.4196; 2013, N 7.
cr.611; 2014, N 40. ¢1.5320; 2015, N 48. c1.6723: 2016. N 10. ct.1317, N 22, ¢1.3097;
2017. N 25, ¢1.3596; 2018, N 1. c1.19). mubiMu HOPMAaTHBHBIMH [IPABOBBLIMU aKTaMHu
Poccniickoit  ®enepauun, PecnyGankn Caxa (Axkytus) B cdepe apxuBHOro nena wu
ACTOTIPON3BONICTBA, JIOKATbHBIMH aKTAMM YUPesKACHHUs M HACTOAIIM [T005KE M.

1.4 KoHTposb 3a HesTensHOCTHIO ApXHBA YHUPEKICHHS OCYLICCTBIISET PYKOBOJAUTENH
Yupexaenus.

2. CocTaB 10KyMeHTOB ApxuBa YupexaeHus

2.1.ApXMBHBIE TOKYMEHTHI, HOCTYIAOINE Ha XpaHeHHEe B APXHB YUPEKICHHS OTHOCSTCS
K MyHHUIIUNIANBHON COOCTBEHHOCTH, HE MOJUIEIKAT [IPUBATU3AIMH, HE MOTYT OBITH 00BEKTOM
NPOLAXKU, MCHBL. IAPEHHUS, @ TAKKE HHBIX CAEIOK, MOTYIIHX NPUBECTH K UX OTUYIKICHHIO.
2.2.ApxuB Vupek1eHus XpaHHT:



a) IOKYMEHTHI MOCTOAHHOTO M BPEMEHHBIX (cBbIme 10 ier) CPOKOB XpaHEHHs. B TOM
HHCJIC TOKYMCHTDI 110 IHYHOMY COCTaBY. 00pa3oBaBUIHeCs B IEATEILHOCTH Y UpeiKICHHUSE:

0) AOKYMEHTHI NOCTOSHHOTO XPAHEHUs U JOKYMEHTHI IO JIMYHOMY cocTaBy (poH/1a(0B)
OpraHH3aLMi - NPEALIECTBEHHUKOB (IPU UX HATHYHN);

B) apXUBHBIE QOH/IBI THUHOTO TIPOUCXOKICHUS (TIpU MX HATTHYHH );
r) GoHT MoIp30BaHus (apXuBa) (IIpy HaITUYHH ).

3. 3apaum Apxua YypexmeHus

3.1.0cHoBHBIMY 3a/1auaM ApXuBa YUpeKICHHS ABSIOTCS:
3.2.0pranusanust XpaHeHus MOKYMEHTOB, COCTAB KOTOPBIX MPEIYCMOTPEH pa3iesiom 2
HACTOSIETO MOJTOKEHHS.

3.3.Kommnexkrosanne Apxusa YupexieHus AOKYMEHTaMM, 00pa3oBaBIIUMHUCH B
JACATEITHHOCTH Y UpeKIeH U .

3.4.00ecneyenne eIMHBIX NPUHLMIOB OPraHH3ALHH XpaHeHHs, KOMIIEKTOBAHUS.
y4eTa 1 UCTIOb30BaHHE apXHBHBIX JTOKYMEHTOB, HX COXPAHHOCTH.

3.5.V4eT M MCHONB30BaHME JOKYMEHTOB, HAXOIALIMXCS HA XpaneHUH B ApxXuBe
Yupexaenus.

4. ®ynkuuu Apxusa YupexaeHus

4.1.ApxuB YupekIeHHS OCYIIECTBISIET CJIeAYIONE (PYHKIUH:

1.Opranusyer npueM JOKYMEHTOB MOCTOSHHOIO M BpEeMEHHBIX (cBhIe 10 1er) cpokos
XPaHCHHA., B TOM WYHCIE [0 JTHYHOMY COCTaBY. OOpPA30OBaBIIUXCH B JCATEIBHOCTH
YupexaeHus.

2. Benet yuer J0KyMEHTOB M (hOHIOB. HAXOSIINXCA Ha XpaHEHHH B YUpEkKICHUU.
3.CucremMaTU3UpyeT M pasMellaeT JI0KYMEHTHL, MOCTYNAKOIINEe HA XpaHeHHe B ApXHB
Yupeskaenns. 00pa3oBaBUIHECs B XOJI€ OCYIECTRICHHS AeSTeIbHOCTH YupexneHns.
4.2.0cymecTBisieT NOArOTOBKY 1 MIPEICTABIACT:

a) Ha PaCCMOTPEHHE M COIITACOBAHHE SKCTIEPTHOH KOMHCCHH YUpeKIeHUs OMHUCH J1e
MOCTOAHHOIO XpaHCHUS, BPCMEHHBIX (CBbIle 10 J€T) CpOKOB XpaHEHHS, B TOM 4HCIIe 0
THIHOMY COCTaBY, a TAKIKE aKTBI O BBIACACHHH K YHUYTOKEHHIO apXHBHBIX JIOKYMEHTOB, He
HNOMVICKAIIMX  XPAHCHUIO, aKTBl 00 yTpaTe [OKYMEHTOB. akThl O HEHCIIPABUMBIX
HOBPEHICHUAX apXUBHBIX JOKYMEHTOB;

0) Ha yTBepkKJeHHEe PYKOBOAMTENIO YUpeskIeHHs OMHCH Iei MOCTOSHHOTO XpaHeHus.
OIMHCH BPEMEHHBIX (CBbIIe 10 [1€T) CPOKOB XpaHEHUs, B TOM YKCIIE OMUCH e 1O JTUYHOMY
COCTaBy, aKTbl O BBUICICHHM K YHHYTOKCHHUIO APXUBHBIX JTOKYMEHTOB, HE TOUIEKAIIMX
XpaHCHHIO, aKThI 00 yTpate J0KYMEHTOB, aKThl O HEHCIPABHMBIX MOBPEKICHUAX apXHUBHBIX
JIOKYMEHTOB
4.3.0pranusyeT U NpOBOANT SKCTEPTH3Y LEHHOCTH JOKYMEHTOB BpeMEeHHBIX (cBblie 10
JIeT) CPOKOB XpAaHEHHA. HAXOMAILIMXCS HA XPaHCHHH B ApxuBe YUpekIeHHs B Iensx
BBIABJICHHS TOKYMCHTOB, He MOAICKAMINX JalbHeIeMy XpaHEHHUIO.
4.5.11poBOMT MEpONPUATHS TIO 00ECIeyeHHIO COXPAHHOCTH JOKYMEHTOB, HAXOIAMINXCS
Ha XpaHCHUH B ApXHUBE YUpeKIeHUs.
4.6.0Opranusyer HHGOPMUPOBAHHE AIMUHHUCTPAUU U PaOOTHHKOB YUpesKIeHHS O COCTAaBEe
U CONCPIKAHNH IOKYMEHTOB ApXHBa Yupesk/ieHus.

4.7 becruiaTHO TpeI0CTaBISET MOMB30BATENAM APXMUBHBIMH JTOKYMEHTaMH 0(OPMIIEHHBIC B
YCTAHOBICHHOM  IOPSIKE apXHBHbIC CMPAaBKH WM KOMHH apXHBHBIX JTOKYMEHTOB,
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CBSI3aHHBIE C YCTAaHOBJIEHHEM TPYJIOBOTO CTakd. COLHAIBLHON 3allUTON rpaxiaH.
NpeyCMaTPUBAIOMIEH WX TEHCHOHHOE OO€CHeUYeHHe, a TakKe IOJYyYEHHEe JBIOT H
KOMIIEHCAINiT B COOTBETCTBUU C 3aKOHOIaTeNnbCTBOM Poccuiickon ®eaepauun.

4.8.BpijaeT B yCTAaHOBJIEHHOM HOPSIAKE [€/1a, JOKYMEHTHI WM KOIIHH JOKYMEHTOB B LE/ISX
cy;keOHOr0 M MPaKTHYECKOTO HCIOIB30BaHUA /Uls paboThl B IOMElleHHH ApXHBa
YupexaeHus.

4.9 Benet y4yeT UCMONb30BAHUA JOKYMEHTOB ApXuBa YupeKaeHHs .

Coznaet ¢oHa noAb30BaHU ApXUBa YUpexkIeHHUs U OPraHUu3yeT ero UCIoIb30BaHue.
4.10.0cy1iecTBIII€T BEJAEHHE CIPABOYHO-ITOMCKOBBIX CPEICTB K [OKYMEHTaM Apxupa
YupexaeHus.

4.11.YuacrByer B pa3paboTKe JOKYMEHTOB YUpeKICHUS 110 BOIPOCAM apXUBHOTO Jeja U
JEJIONPOU3BOICTBA.

4.12.0ka3pIBaeT METOJAMYECKYIO [TIOMOLLbL aJMUHHUCTPAIMH B COCTABICHUN HOMEHKIATYPHI
Aes, (POPMUPOBAHUH U OMOPMJIEHHMM [€/1. OpPraHM3alHHd B IOATOTOBKE JOKYMEHTOB K
nepeaade B ApXuB Yupek/eHus.

5. IlpaBa Apxusa

5.1.ApxuB YupeKaeHnus uMeeT Mpaso:

a) MpeJICTaBIATh PYKOBOAUTENIO YUpeKAeHUs MPeIoKeHH M0 COBEPUICHCTBOBAHHIO
OpraHu3alMy XpaHEeHHUA, KOMIUIEKTOBaHM, YUeTa U UCII0Jb30BaHHA aPXUBHBIX JOKYMEHTOB
B ApxuBe YupeskKIeHns; ‘

0) 3anpamuBaTh CBeAeHHU. HEOOX0UMBIE U1 PadOThl ApXHBa Y UpeiKICHUS;

B) HHGOPMHUPOBATL O HEOOXOIUMOCTH TIEPEaui JOKYMEHTOB B ApXUB YUpeKICHUS B
COOTBETCTBUU C YTBEPKICHHBIM IpaUKOM;
5.2.JIuno, Ha3zHadyeHHOE 3a BeJeHUe ApxuBa YUpeiK/I€HHUs, HECeT OTBETCTBEHHOCTh 34
BBITIOJIHCHHE BO3/10’KEHHBIX Ha apXUB 3a1a4 U QyHKIHIL.
5.3.3a ytpary B nopuy JOKYMEHTOB JOJ/KHOCTHbIE JIMLA Y4YpexmaeHus (PYyKOBOIUTEID
YypexaeHus M JIHIO, OTBETCTBEHHOE 3a BEJECHHE apxHBa) HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU C JIEHCTBYIOIHNM 3aKOHOIATEIbCTBOM.

3aBemytowas a/c Nell T.IT. Tkauyk




